
 

SELF REVIEW POLICY AND GUIDELINES 

RATIONALE: 

Self review has two key purposes: 

1. The first purpose of self review is improvement; it enables us to improve our practice.  We 

ensure that our practice supports children’s learning in the best possible ways. 

2. The second is accountability; it enables us to ensure that we are meeting legal 

requirements.  This is called compliance.  We check to make sure that we are meeting our legal 

requirements, responsibilities and accountabilities. 

PURPOSE: 

“Internal Review encourages a service to be open to continual improvement” 

GUIDELINES: 

1. At least one policy per month is to be made available for parents/whanau and staff members to 

read and comment on. 

2. Any feedback from policy review will be collated and the information gathered will be used to 

update the existing policy. 

3. Policies will be reviewed annually and any updated versions are dated by management. 

4. The review process enables management, staff and families/whanau to identify areas that may 

need improvement/change: learning and teaching practice (e.g. our ability to notice, recognise 

and respond, curriculum planning and evaluation, responsive and reciprocal relationships); 

collaborative practice (e.g. consultation processes, portfolio’s, partnerships with local iwi) ; 

governance and management practice (e.g. future planning, systems maintenance and 

development, reviewing policies and procedures). 

5. Review will be undertaken in two ways: spontaneous (short-term and responsive), and planned 

(more in-depth, taking place over a period of time). 

6. To enable transparency for all concerned the spontaneous reviews will be documented by the 

staff members and management and discussed at staff meetings 

7. The planned review process will follow the steps as outlined in Nga Arohaehae Whai Hua:  

 Preparing/Te whakarite 

 * Being clear about what we want to find out 

 Gathering/Te kohikohi 

 * Collecting information that helps us to find out 

 Making Sense/Te whai matauranga 



 

 Analysing that information and generating evidence 

 Deciding/Te whiriwhiri 

 Making judgments, deciding what to do as a result, and acting accordingly 

8.     Reviewed findings will be communicated to management, staff members, families, whanau, 

and children by way of a newsletter or verbal communication. 

 


