
 

EXCURSIONS POLICY 

For a child to grow and learn it is important that they experience a wide range of activities and 

experiences, many of which are not offered in the traditional Childcare environment.  Incorporating trips 

to various places of interest can greatly assist in broadening the child’s experience of life.  Participating 

with other children in the fun and excitement offered when on excursion can be beneficial to the 

development of the child.  Excursions/trips are an excellent opportunity for child and parents/caregivers 

to share in a fun learning experience together.   

MANAGEMENT PLAN 

Beach Kids will at all times ensure that children’s safety on excursions of any type by complying with 

regulation 27 travel arrangements Education's Regulations 1998.  When in the care of the Centre, 

Children travelling in a motor vehicle will be kept as safe as possible. 

 A trip coordinator must be appointed by Centre Management. 

The trip coordinator is responsible for checking that any child travelling in a motor vehicle while in the 

care the Centre is restrained securely in an age appropriate child seat restraint.  He/she may delegate 

the job to another responsible adult if necessary. Checking should occur before setting out on the trip 

and prior to returning. 

 The transport of children in vehicles of parents/caregivers who chose to meet the group at the 

trip venue is the responsibility of the parent/caregiver involved. 

 The trip coordinator will remind all people transporting children on the centre excursion to 

check that each child is securely restrained in their vehicle in an age appropriate child restraint 

prior to setting out on a trip.  This will also be stated in all trip notices. 

 The trip notice will also state that all vehicles used for transporting children are Warranted and 

Registered. 

 When transporting children their needs to be a minimum of two adults in every vehicle 

transporting more than three children. 

 Parents/Caregivers will be encouraged to meet at the Childcare prior to leaving on excursions to 

discuss details of trip. 

 The Trip Coordinator is responsible for checking the roll at the beginning of an excursion, for 

regularly checking that all children are present throughout the course of the trip (When the 

group comes together) and to check the roll before returning. 

 Adult/child ratios will vary depending on the nature of the excursion. 

 The Trip coordinator is responsible for delegating the supervision of children during the 

excursions/trip. 

 It is essential that there are sufficient adults present to safely supervise the children 

participating on the trip.  It is the centre's policy that if there are not enough adults present then 



 

there is no trip.  Common sense when delegating adults to children and the ratio adhered too 

needs to be used by the trip coordinator.  Use the following ratios as a guideline. 

 Children under the age of 2 years to be transported in strollers (Ensure child is securely strapped 

in), ratio of adult to child – 1:1 

 Children over 2 years ratio of adult to child – what the person responsible deems at the time to 

be a safe ratio after the hazard identification analysis is completed (As long as the ratio complies 

with the Ministry of Education guidelines) 

 If there is unfenced water present then these ratio of adult to child – what the person 

responsible deems at the time to be a safe ratio after the hazard identification analysis is 

completed (As long as the ratio complies with the Ministry of Education guidelines) 

 In assessing risk when organising a trip, consideration needs to be given to the age of the 

children, the skills of the adults involved the nature of the children, the nature of the visit. 

 Wherever possible 2 adults need to be with each group of children.  This is for the safety of the 

parents as well as the children. 

 When going on walks in the community the Supervisor will ensure adequate supervision to 

ensure the safety of the children is adhered too. Parents/Caregivers are to be encouraged to 

participate in these excursions.  Effective pre planning is essential for the success of these sorts 

of trips.   

Consideration needs to given to: 

 The age of the children on the trip 

 The route the children will take to reach their destination 

 The distance to be travelled 

 Standard equipment to be taken on the centre trips are as follows 

 First aid kit 

 Medication as necessary (book signed by parents/caregivers) 

 Sun hats/rain gear/winter clothing as necessary 

 Drink 

 Cell Phone 

 When the whole centre goes on a trip and no one is left at the Childcare then a written message 

is to left on the front door stating when we have gone, expected time of return and contact 

phone number (Cell phone). 

 Written consent for children to participate in trips needs to be obtained from the 

parent/caregiver before children can be released.  In case of trips in the immediate environment 



 

e.g. a trip to the library consent is sought from the Parent/Caregiver at the time of 

enrolment.  Whenever possible notice is given before the trip is made. 

 If the trip is out of the area or for an extended period of time and includes transport then 

written permission is to be sought from the parent/caregiver before the child can 

participate.  This will usually be in the form of a tear off return slip at the bottom of the 

newsletter outlining the details of the trip.  The return slip should also contact information on 

the adult, child ratio being used on the excursion.  The trip coordinator is responsible for 

ensuring that all children who participate have written permission to do so.  The return slips 

need to be kept for a period of 1 month after the trip has been completed. 

 All children will be encouraged to participate in centre excursions but for those who are unable 

to attend, the centre will provide sufficient staff members at the childcare to care for their 

needs.  Normal staff/child ratios shall be maintained at all times.  In this case there will be at 

least 1 staff member on hand who currently holds a first aid certificate. 

 The Supervisor of the childcare is to ensure that no child is leaves the centre with any person 

unless the person has 

 Custody of the child 

 Has permission in writing to take the child by a person who has custody of the child.  This is to 

be clearly stated in the enrolment form and duly signed by the parent at the time of enrolment. 

 


